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CapCut Editing
1. CREATING A NEW PROJECT

a. Adding video clips
b. Trim/Crop clips

2. NAVIGATING THE EDITING TIMELINE
a. Adjusting the clip length
b. Split a clip in two
c. Removing the CapCut ending
d. Rearrange clip order

3. TEXT AND VIDEO OVERLAYS
a. Video/photo overlay

i. zoom and rotate a video
b. Text overlay

4. AUDIO
a. Extracting audio from a video
b. Adding music
c. Adjusting volume
d. Fading audio over time

5. EXPORTING

Return to 
this menu

CapCut Video Only Tutorials
1. Graphics & Lower Thirds | WATCH
2. Subtitles | WATCH

CapCut |Video editing app
Android: DOWNLOAD
Apple: DOWNLOAD

https://youtu.be/-6i1QjWkAM0?si=fwXRA0LCEO7bWkwU
https://youtu.be/tX34Dty0BRc?si=Dnb8V_Z1b4qQDspL
https://play.google.com/store/apps/details?id=com.lemon.lvoverseas&hl=en_US&gl=US
https://apps.apple.com/us/app/capcut-video-editor/id1500855883


Other Apps
1. MEDIA MANAGEMENT

a. Create a project folder
b. Finding a video’s location
c. Moving files
d. Finding a moved video in CapCut

2. TRANSFERRING FOOTAGE WITH SHAREit
a. Android to Android
b. Locating SHAREit Files

Video Only Tutorials
1. Reducing the Video File Size | WATCH
2. Using External Microphones | WATCH
3. Manual Camera LITE - Android | WATCH
4. Adobe Rush - iPHone | WATCH

Adobe Rush | Shooting app
iPhone: DOWNLOAD
Samsung Only: DOWNLOAD

Manual Camera DSLR LITE 
Shooting app
Android: DOWNLOAD

SHAREit |File Transfer for Android
Android: DOWNLOAD
Apple: DOWNLOAD

Video Format Factory
Compression App
Android: DOWNLOAD

Saramonic
Audio monitoring app
Android: DOWNLOAD
iPhone: DOWNLOAD

https://youtu.be/OESY03NNqII?si=L72pud6alOMBokHo
https://youtu.be/cgP0rMICQMg?si=cDWPDAXVc89DD1LR
https://youtu.be/DxLSUaXy3sc?si=cKRWFYz36zvIVyQF
https://youtu.be/sg0VOpxD6tg?si=RG0JQ0aKcGu07Iyd
https://apps.apple.com/us/app/adobe-premiere-rush-edit-video/id1188753863
https://galaxystore.samsung.com/detail/com.adobe.premiererush.videoeditor.samsung
https://play.google.com/store/apps/details?id=com.lensesdev.manual.camera.professional
https://play.google.com/store/apps/details?id=com.lenovo.anyshare.gps&hl=en&gl=US
https://apps.apple.com/us/app/shareit-transfer-share-files/id725215120
https://play.google.com/store/apps/details?id=com.keerby.formatfactory&hl=en_US&gl=US
https://play.google.com/store/apps/details?id=com.saramonic.eco
https://apps.apple.com/us/app/saramonic/id1630088538


CapCut
Editing



1. Creating a new project
Download CapCut Here: GooglePlay , Apple Store

A. Open CapCut on your phone
B. Select + New project

https://play.google.com/store/apps/details?id=com.lemon.lvoverseas&hl=en&gl=US
https://apps.apple.com/us/app/capcut-video-editor/id1500855883


a. Adding video clips

A. Add a new video clip to your edit by selecting 
New project or the + button at the end of the 
editing timeline.

B. Select the clip(s) you would like to add by 
clicking the circle in top right corner of the clip.

C. Then select Add to add it to your timeline.

C.



a. Trim/crop clips
Before bringing a video into your editing 
workspace we recommend you trim/crop only the 
segment you need.

A. Add a new video clip to your edit by selecting 
New project or the + button at the end of the 
editing timeline.

B. Select the clip you wish to trim (do not select 
the top right circle for this method)



C. Select Crop/Trim
D.  Adjust the yellow beginning and end 
markers to the portion you want to use.
E. Select the ✔ to confirm the crop.



F. Your croped clips will appear at the 
bottom. You may rearrange the order if you 
have more than one trimmed.
G. Then select Add
H. Your clips will appear in your timeline. 🥳



Navigating
the Editing 
Timeline



2. Navigating the
editing timeline

A. This is your main editing timeline.
B. Play button
C. Scroll timeline
D. Scroll Add Media Options
E. Pinch to zoom timeline
F. Add new clip



a. Adjusting the 
clip length

A. Select a clip (a white border will 
appear around it.)

B. Move beginning and end handles 
to desired length.

b. Split a clip in two
A. Select a clip (a white border will 
appear around it.)
C. click on split (clip will devide at 
center play line.)



c. Remove CapCut
ending

A. Select the last ending clip
B. Choose Delete

d. Rearrange clip order
A. Long press and hold on clip to be 

able to change it’s order



Text and 
Video 
Overlays



a. Text overlay
A. To overlay a new video make sure 

no clip is highlighted and then 
select Overlay.

B. Select Add overlay
C. Select a clip and select Add
D. Your overlay will appear below 

your other clips.



E. To fix a gap around your 
overlayed video pinch and zoom 
the video until it fills the screen.

F. When your overlay video is closed 
it will appear with a teardrop icon. 
Select the teardrop icon to re-open 
the overlay.



G. You can turn a video already on 
your timeline into an overlay by first 
selecting the video.

H. Then scroll the bottom options 
menu and select Overlay.

I. The selected video will then 
appear as an overlay. 🥳



b. Text overlay
A. To overlay text first, make sure no clip is 

highlighted and then select Text.
B. Select Add text
C. Enter your desired text
D. Select Font
E. Choose a font



F. Pinch and zoom to make text bigger or 
smaller or to rotate the text.
G. Select the ✔to exit the text editor.
H. You may now modify the length of the 
text like a normal clip.

I. When the text editor is closed the text 
will appear as a line above the clips.
J. To edit it again select Text



Audio
Editing



a. Extracting audio from a video
A. First select the clip you want to separate 

the video from the audio.
B. Select Extract audio.
C. Your audio will now appear under your 

video.
D. Select the video track
E. Select Delete



F. The audio will now appear 
underneath your other video clips. 
You can now edit it like a normal 
clip. 🥳 



b. Adding music
A. Make sure no clip is highlighted 

and then select Audio.
B. Select Sounds
C. Select a style of music from the 

options below. (internet required)
NOTE: You can audio files on your 
phone by selecting the 📁 icon.



D. Click on a track to listen to it.
E. If you like that track select the 
+ Button
F. The music track will appear 
below your video and other audio 
tracks. 🥳 



c. Adjusting volume
A. Select the track you would like to 

adjust.
B. Select Volume
C. Increase or decrease the volume 

using the slider.
D. Select ✔to confirm your changes. 
🥳



A. Move your playhead to the point where 
you want the volume to start fading.
B. Select the +♦ Button to add a 
keyframe

d. Fading audio over time

C. Select Volume
D. Adjust volume to your desired starting 
volume.
E. Select ✔ to confirm your changes.



F. Move your playhead to the point where 
you want the volume to stop fading. 
G. Select the +♦ Button to add a 
keyframe
H. Select Volume

I. Decrease your volume to the desired end 
volume level.
J. Select ✔ to confirm your changes.
Your volume should now fade between 
the two keyframe diamonds! 🥳
K. To edit the keyframe again select the 
♦ Diamond and then Volume.



Exporting



A. Export settings are located at the top 
right of CapCut. Select the gray box that 
says 1080p or 720p.
B. For smaller file size exports for WhatsApp 
we recommend a Resolution of 720, Frame 
rate 30 and Code rate Recommended.

NOTE: If you want a smaller file size then 
bring the sliders to the left. Larger to the 
right.

5. Exporting



C. Finally select the up arrow in the far 
right to export! 🥳
D. You can share directly to social media
E. or select Done and the file will save in 
your phone’s photo gallery and can be 
shared from there as well.



Additional Lessons

Media 
Management



a. Create a project folder
Moving all of your video files to one central location 
will make it easier to transfer footage and edit!

A. Open My Files on your phone
B. Select Internal storage or SD card depending on 

where you want to keep your project files.



C. Select ⋮ then select Create folder
D. Give your folder a name and then select 
Create
E. You’re created a new project folder 🥳



Let’s learn how to identify the hard drive location of 
a video (or photo) on your phone.

A. Open Gallery on your phone
B. Select any video in the group of videos you are 

looking for.

b. Finding a video’s location



C. With the video open Select ⋮ then select 
Details
D. The hard drive location of that file will 
display below the image. “/” indicates a new 
folder. This example located at…
📁Internal storage/📁DCIM/📁Camera



📁Internal storage/📁DCIM/📁Camera
E. ☝Let’s find it! First open My Files
F. Then Internal storage
G. Then DCIM
H. Then Camera



I. Finally scroll down until you find your 
video! 🥳

NOTE: 

Your phone’s camera often stores files at 
📁Internal storage/📁DCIM/📁Camera

Videos sent to you via SHAREit are at 
📁Internal storage/📁SHAREit/📁videos

⚠ HELP
If you don’t see a 
folder under 
Internal storage try 
selecting Essentials 
then All



Let’s move your video files to a folder!

A. Open My Files on your phone
B. Select the videos you want to move. 

(long press and hold)
C. Then select Move

c. Moving files



D. Navigate to the folder you would like to move your files. 
ii. You can navigate to your SD card or Internal storage folder by 
clicking the 🏠 folder.

E. Then select Move here.
F. Your files will move to the new location! 🥳



d. Finding a moved 
video in CapCut
By default CapCut will show all of the videos on your 
phone. If you want to go to a specific folder then…

A. Click on Albums
B. Then navigate to the folder you created.  



Sending Files 
with SHAREit

https://play.google.com/store/apps/details?id=com.lenovo.anyshare.gps&hl=en&gl=US


Install SHAREit on both phones and open the app. DOWNLOAD

a. Android to Android

A. On the phone with the video 
files select Send

A. On the receiving phone select 
Receive

SENDING RECEIVING

https://play.google.com/store/apps/details?id=com.lenovo.anyshare.gps&hl=en&gl=US


C. On the sending phone 
select VIDEOS

D. Select the video files you 
wish to send.

E. Select SEND

SENDING



F. In the preparations window make sure to OPEN all required device settings.
G. When each setting has a ✔select Next

SENDING RECEIVING



H. Have the sending phone scan the QR code of the receiving phone.

SENDING RECEIVING



I. Wait for files to transfer.
J. When the transfer is complete you can Close the Portal. ENJOY! 🥳

SENDING RECEIVING


